[place on /school district letterhead]

[add date]
Dear Parent(s)/Guardian(s):

Attached you will find a Parent/Guardian Request for Information.  The information gathered on this form will be used by the [RtI or MTSS] team to help make decisions about what kind of programming is needed for your child at school.  Your input gives us information about activities or events that are important to your child and that we may not know about at school.


Please complete this form and return it to [your name] by [date].  If you have any questions about this form or the referral process, please contact [your name] at [contact information].  Thank you for your concern and participation.

Sincerely,

[your name]

Gifted Education Coordinator

[district or school]

REQUEST FOR PARENT/GUARDIAN INFORMATION

The purpose of the Response to Intervention (RtI) process is to design effective interventions to help students learn and develop successfully in school.  Since you know your child better than anyone else does, please take some time to think about what you know about your child and how that information may help the RtI team determine what may be done to help him or her have a successful and fulfilling school career.  The RtI respects confidentiality and is requesting that you only share information that will contribute to developing an effective plan for your child.  If you have questions please contact [insert your name].  
Planning Questions

The following questions are to give the RtI team more information about your child.  Please give us specific examples you think will help us in determining your child’s educational needs.
Child’s name ____________________________

Parent/Guardian’s Name  _______________________

Date ________________________

1. What do you see as your child’s strengths?  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

2. Describe briefly your child’s reading habits and patterns at home.  When did you    

     notice your child reading independently and how many books does he or she read each   

     week?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

3. Describe briefly your child’s major interests, hobbies, and/or artistic activities?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

4. Describe any projects or studies your child has done (if not covered in item 3).

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

5.   Please give any other information about your child that you believe is relevant to his 
      or her abilities or interests, such as:  Do you get unusual questions from your child?  
      Do you get unexpected responses when you child answers a question?  Does your 
      child make friends easily with other children his or her own age?  Does your child 
      observe things you normally would not have noticed?  Does your child get overly 
      upset over criticism or making a mistake?

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

6. What interventions would help improve the educational environment for your child? 
     How does your child seem to do his or her best learning?  Are there specific  

     settings or types of activities that seem to promote your child’s learning?  What 
     motivates your child to participate or learn?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Adapted from Renzulli,J. and S. Reis.  The Schoolwide Enrichment Model.  A Comparative Plan for Educational Excellence.  Mansfield Center, CT: Creative Learning Press, Inc.

and

The Student Response to Intervention Team Training Manual.  Centennial BOCES’ Learning Services Department.
