Notice of Meeting


Step 1:  Click on Add next to Scheduled Meetings for the child for whom you are scheduling a meeting.

Step 2: Click Next
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Step 3:  Add Members to be invited to meeting

[image: ]
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Step 4: Select the type of meeting (Note:  Transition IEP’s will have 2 items selected Transition and then either IEP Review or Reevaluation or Initial IEP)
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CDE Guidance Tip:
1fthe staffing team chooses to inite an outside agency, written parental consent must be obtained prir to (or same day as) inviting the
agency. 113 compliance is met when two documents, uritten parental consent and agency invitation, are compared to confirm that witten
parental consent was obtained prior to (or same day as) the agency invitation. There are o legal requirements defining agency invtaton,
5o that can be documented by a copy of the notice of meeting, an emai a separate ltter 2 record of a phone cal, etc..

~ Invite all guardians with a single moeffng notice. 1. Make sure and mark type of Meeting

2. For Transition IEP Make sure and mark
Date Notice Sent: =i Transition and Initial IEP or Reevaluation or
IEP Review. You must mark 2 boxes for
Py f Meeting (See Help fc | Referral i+, 9
ll:.I:::s:(:p(I:ns):"s e eI TOT ) Initial Eligibilty or Special Education Transition IEP’s ONLY.
T Initial [EP
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ual Services Plan Elgibility for Special Education
Initial Services Plan

and Initial Services Plan

Services Plan Review
Behavior Intervention Plan
Discipline

Health Care Plan
Manifestation Determination
Matriculation

Specialized Transportation
Transfer

Additional Information: B I U









