MONTHLY EMPLOYEE ATTENDANCE REPORT
(Print Clearly)
Employee Name___________________________________ Month/Year__________________
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****Please have Lead Teacher (LT) Initial each day that you are present

Summary of Leave Taken: _____ Hours of Vacation (Annual Leave)     _____ Hours of Sick Leave
			        _____ Hours of Other (specify)                      _____ Hours of Sick Family

I certify the hours shown above are correct and the activities fairly reflect my work effort.

____________________________________		_______________________________
Signature of Lead Teacher				Date
____________________________________		_______________________________
Employee Signature					Date


PE = Personal Leave			S = Sick Leave			SF = Sick Family
V = Vacation				F = Funeral			PR = Professional Leave

*****Note: This must be turned into Cindy Squires at BOCES by the 20th of each month *****
