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Staff Vacations and Holidays

All full-time (12 month) employees, those working at least 203 days or more per fiscal year, shall be entitled to an annual paid vacation. Paid vacation for staff members shall be 68 hours for the first through third year of service, 85 hours during the fourth through seventh year of service and 102 hours beginning the eighth year of service. Annual paid vacation shall not exceed 102 hours. Unused paid vacation time shall not be considered as working time that requires severance pay when it is not used, an employee resigns or is otherwise separated from employment in the agency.
An employee who has worked six or more months, but less than one year may receive a prorated portion of paid vacation. Vacation time must be preapproved by the employee’s immediate supervisor, project supervisor and/or the executive director. If the person requesting vacation is related to the immediate supervisor, executive director will do approval of vacation. 
Holidays
Personnel tied directly to school district calendars shall be entitled to the regularly scheduled holidays of the district in which they are working.

Personnel not tied directly to school district calendars shall be entitled to the holidays established by the San Luis Valley BOCES annual calendar. Staff working fulltime for 12 months will be provided 12 paid Holidays. 
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